
 

 

 

 

Dear Parents/Carers, 
 
 

2017-2018 Newsletter No. 1 – 27 September 2017 
 
 
1. Welcome Back 

I would like to take this opportunity to welcome back all of the children, parents and 
staff.  A Big Welcome also to all the new children and their families who have joined us. 

 
2. Staffing 

Firstly, we would like to take this opportunity in welcoming Mrs Jones to Westcott CE 
School as the teacher for Oak Class.  Also, welcome back from maternity leave to Mrs 
Johnson (teacher for Limes Class). 
 
We currently have a vacancy for a Breakfast Club Assistant - This role involves 
supervising children during our Breakfast Club every morning, assisting in the children 
having breakfast and assisting in the clearing up of breakfast items. No previous 
experience is necessary as full training and Food Hygiene Qualification will be provided. 
 
Should you wish to apply or would like further information, please do not hesitate to 
contact the School Office. 
 

3. What your child needs! 
Usually at the start of the new academic year comes the changeable weather.  In view of 
this, please could we ask that every child comes to school with a coat (even if the 
weather looks fine).  Children without coats will not be permitted to play outside if the 
weather is changeable. 
 
They will need to bring a bookbag to school every day, along with their reading 
book/record.  Please check their bookbag daily for letters and leaflets. 
 
Keeping the children hydrated and their brains active is an important part of the 
children’s education.  Therefore, please ensure your child brings in a water bottle with 
them every day (squash or juice is only permitted for lunchboxes). 
 
 
 
 
 



 

 
 

 

 

 

4. School Drop-Off/Collection 
Please can we remind parents/carers of the following: 

 The classroom doors open at 8.45am and children should not attempt to enter the 
classroom before this time. 

 Children arriving before 8.45am should be accompanied/supervised by an adult 
whilst on the playground, unless they are attending breakfast club. 

 Registration is at 9.00am, children arriving after this time will need to report to 
Reception with their parent/carer to sign-in and provide a reason for their lateness. 

 School finishes at 3.15pm, children should be collected promptly at this time.  If for 
any reason you are going to be late, then you must notify the school as soon as 
possible.  If your child is attending an after-school club then they need to be collected 
promptly at 4.15pm. 

 Children will not be released until the person collecting them is on the playground, 
staff do not have time to escort children outside the gate.  For the children’s safety, 
please can we ask that the area outside of the school gate is kept clear at all times, 
cars should not be parked here at any time. 

 Should another adult being dropping off/collecting your child, please ensure that 
they are fully aware of the above. 

 
5. Reporting Absence  

Thank you to all the parents/carers who have helped with notifying the school office of 
any absences rather than the class teacher.  Please can we remind parents/carers who 
may not be familiar with this, that the school office should be contacted by 9.30am on 
the first day their child is absent and subsequent days if they were expected to return to 
school.  This can be done via email or by leaving a message on our absence telephone 
line.  The school’s policy is to let the office know and not the classroom teachers.  
Morning registration is a very busy time and the classroom staff cannot be expected to 
get a message to the office.  Absences that are not reported to the office may be 
recorded as unauthorised.  Unauthorised absences are reported to Bucks County 
Council on a termly basis and may result in fines being issued.  The school does not 
authorise holidays, birthday day-outs or one-off treats for children; these are 
automatically marked as unauthorised.  If you are unsure, please check with the school 
office to establish which type of absence maybe authorised. 
 
The school office should also be notified of any early/late collection requirements, for 
safety reasons the child/children will need to be signed out and therefore just informing 
the teacher is not sufficient. 
 
 



 

 
 

 

 

 

6. Red Post Box 
Please can we remind parents/carers that any documentation for the office/staff should 
be put in the Red Post Box outside the office and not put in your child’s bookbag. 
 

7. 48 Hour Rule for Sickness and Diarrhoea 
The school’s policy concerning any sickness and diarrhoea illness means that a child 
must remain at home until they are 48 hours clear of symptoms from their last incident. 
 

8. Parking 
Please could we remind parents of the following: 

 Please do not to park in Church Lane for drop off or at collection times.  It is also 
important that at no point cars are parked in the turning circle outside the 
church.  Cars parked there make it either very difficult/impossible for cars to turn at 
the end.  Parents should only come into Church Lane in the morning if they intend to 
"drop & drive".  If you do "drop & drive" the safest place for children to disembark is 
at the end of the lane near the church gate and then they can safely use the path 
alongside the church to school.  

 The Yellow Zig-Zag road markings are placed outside schools to indicate to motorists 
not to wait or park on these lines for the safety of children, pedestrians and other 
road users.  Please can we ask that these lines are kept clear at all times.   

 We would encourage parents to park a little way from school and walk in to ensure 
that other vehicles passing the school can do so safely. 

 If other people are collecting your children, please can you ensure that they are made 
aware of the relevant parking restrictions/requirements. 

 We have recently been informed that bus stops/driveways have been obstructed by 
cars being parked either in them or in front of them; we understand that parking 
around schools is always an issue for local residents, but can we ask parents/carers to 
be mindful of our neighbours and the safety of pedestrians when parking near to the 
school. 

 Please do not park down Burnham Road at any time, as this is a Private Road and the 
residents are responsible for the upkeep of the road. 

 
Thank you to everyone for helping to improve the drop off and collection times at the 
school.  Westcott CE School acknowledges that parking is and will continue to be an 
ongoing issue for our parents and visitors.  While we are currently limited with the 
options available to the school, we are always looking for possible solutions to improve 
this for everyone concerned. 
 

Please help us keep all our children safe. 



 

 
 

 

 

 

9. Healthy Snack 
The government provide a free healthy snack for children from Nursery to Year 2, which 
the children have at morning playtime.  Children in KS2 are welcome to bring in a 
healthy snack for morning playtime (fresh fruit/vegetables only). 

 
10. School Uniform 

This week, the staff have been speaking to the children about their school uniform.  The 
children have been reminded of the correct school uniform and how their attire should 
be worn throughout the day, e.g. shirts tucked in, ties worn around the shirt neck, etc.  
Children who are deemed to be wearing their uniform incorrectly will be spoken to by 
the class teacher or Mr Grace.  Persistent infringements of the school dress code will 
result in the child/children missing part of their morning/lunch playtimes.  Children in 
Reception-Year 6 are expected to wear a school tie every day, except during the 
Summer Term. 
 
Staff will issue the children with an incorrect uniform letter for any child wearing 
coloured/patterned socks/tights, trainers or any other non-uniform items.  Please 
contact the school office if your child has a specific reason for wearing non-school 
uniform, e.g. medical need, etc. 
 
Children with long hair are reminded to keep their hair tied back at all times.  The school 
also operates a strictly no make-up policy.  Children found to be wearing make-up 
including nail varnish will be sent to the office where it will be removed. 
 
The wearing of jewellery is prohibited; this includes watches, fit-bits, sunglasses (unless 
prescription), necklaces and bracelets, etc.  Medi-alert jewellery is the only exception 
and the school should be made aware if your child is required to wear this type of 
jewellery. 
 
Children are permitted to wear stud earrings; these should be removed for PE Lessons.  
If it is not possible to remove the stud earrings then children will be required to cover 
their earrings using tape, which they must keep in their own PE bag. 

 
11. Lost Property 

Items of lost property are held by the school in a box next to the library area.  We would 
encourage parents to ensure that all of their child’s clothing and belongings are 
correctly named and that these are checked regularly to ensure that they are still visible.  
Any named items of lost property will be returned to their owner/s.  The school from 
time to time place all of the lost property on the front playground for parents to look 
through.  Any unclaimed clothing will be redeployed by the school as spare clothes. 



 

 
 

 

 

 

12. Pupil Premium 
Did you know…just registering your child for Free School Meals means that your school 
gets extra money?  The Government is giving money to schools to help children from 
lower income families do their very best.  This funding is called a ‘Pupil Premium’.  For 
every child registered for Free School Meals at Westcott CE School the school receives 
£1,300.  With this money, we could provide extra resources for your child and pay for 
school trips including residential trips and school uniform.  Please check the school 
website for further details and how to register.  Should you have any queries, please do 
not hesitate to contact the School Office. 

 
13. Individual school photographs  

In the afternoon of Monday 13 November, the school photographer will be visiting the 
school to take individual school photographs of the children as well as sibling group 
photographs.  The school traditionally offers families the opportunity to bring 
younger/older siblings along at the end of school to have their photo taken with their 
brother(s)/sister(s). 

 
14. Houses 

When children join the school, they are assigned to a house (St George-Yellow, St Luke-
Blue, St Margaret-Red).  Due to children leaving the school last year from various year 
groups, this year some children have been moved into a different house to ensure that 
there are a similar total number of children in each house.  If your child has been moved 
then they have been informed by their class teacher.  Please note that siblings are 
always placed in the same house. 
 

15. Data Collection Sheets 
We will be sending out the Data Collection Sheets before Half Term.  These sheets detail 
the data which is held on our system for each child.  Could we please ask that when you 
receive these sheets, you check the data and make any amendments on the actual sheet 
and place it in the Red Post Box outside the office.  Even if there are no amendments 
required, could we please ask that you still return the form (signed & dated) and 
therefore we know that we have the most up-to-date information for your 
child/children. 
 

16. Nursery Places available 
We still have nursery places available; mornings or full days.  Should you know of 
anyone needing a nursery placement, please ask them to contact the School Office. 
 

 
 



 

 
 

 

 

 

17. Working Party 
As you may have seen in the press over the last few months, the financial pressures are 
being put on schools is increasing.  In view of this schools are looking for additional ways 
of developing/improving their grounds and classrooms.  One such way is to hold 
working parties where parents, children and staff come together to spare some time to 
help develop the school. 
 
We would like to hold a Working Party on Saturday 14 October at 9.00am, to help 
develop the outdoor area to form a new area for the Early Years along with an improved 
play space on the back playground.  Refreshments will be provided for everyone. 
 

18. PFA 
The Westcott PFA held their Annual AGM on Wednesday 20 September and will be in 
contact soon with further details of their committee members and upcoming events. 
 

19. Behaviour 
It was recognised in our Ofsted Inspection that Westcott Church of England School 
children display ‘Outstanding Behaviour’.  We expect all of our pupils to display suitable 
behaviour at all times. 
 
School trips, Sporting Tournaments and other school events are behaviour dependant 
and persistent poor behaviour will result in children being unable to attend such events. 
 
The school does not tolerate extreme bad behaviour of any type.  Any instances of this 
type of behaviour are dealt with very seriously and can result in exclusion and/or the 
involvement of outside agencies. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 

 

 

20. Dates 
 

Tuesday 26 September 2017 KS2 Mobile Library 
Saturday 30 September 2017 St Mary’s Church - 150 Year Anniversary (10am-6pm) 

& Harvest Supper (6pm) 
Sunday 01 October 2017 St Mary’s Church - Harvest Thanksgiving Service (6pm) 
Tuesday 10 October 2017 KS2 Mobile Library 
Friday 13 October 2017 Hockey Tournament Morning (Yr5 & Yr6) 
Saturday 14 October 2017 Working Party at school (9am) 
Friday 20 October 2017 Break-up for Half Term 
Monday 30 October 2017 INSET Day – No Pupils in school 
Tuesday 31 October 2017 School Re-opens 
Monday 06 November 2017 Flu Clinic – Reception to Year 4 
Friday 10 November 2017 Hockey Tournament Morning (Yr3 & Yr4) 
Monday 13 November 2017 Individual School Photographs 
Friday 17 November 2017 Children in Need 
Tuesday 21 November 2017 KS2 Mobile Library 
Tuesday 05 December 2017 KS2 Mobile Library 
Monday 11 December 2017 EY/KS1 Christmas Performance (pm) 
Tuesday 12 December 2017 KS2 Christmas Performance (pm) 
Tuesday 19 December 2017 Break-up for Christmas holidays 
Wednesday 03 January 2018 INSET Day – No pupils in school 
Thursday 04 January 2018 School Re-opens 

 


